BCPS One Levels of Access Teachers’ Guide

BCPS One allows for several levels of access as related to the gradebook, curriculum maps
(guides) and lesson-planning tiles. The levels of access are provided through various user roles
as follows:

For the purpose of obtaining access to BCPS One there are two different categories of teachers.
Teachers of Record and Non-teachers of Record

e A teacher of record is a teacher with students assigned to a class/course in STARS/SILK.
(i.e. classroom teachers, special area teachers)

e A non-teacher of record is a teacher who is not assigned a specific classes/course in
STARS/SILK. (i.e. reading specialist, special educators, resource teachers, ELL teachers,
SLPs, etc.)

The first level of access is “Teacher of Record Access”

This level of access allows all teachers of record (classroom teachers and special area teachers)
the ability to view and utilize all the functions of the gradebook, curriculum, and lesson-planning
tiles in BCPS One. This level of access is appropriate for all teachers of record who provide
direct instruction to students.

1. The teacher of record is determined by the school when the scheduler enters the
classes/courses into STARS/Silk. Once students are assigned to a class/course the
information entered in STARS, including class lists will be automatically populated in
BCPS One. Teachers are provided access through an automated feed that pushes data
from STARS/SILK to BCPS One, daily at 4:30 p.m.

All teachers of record who provide direct instruction to students have full access to the
gradebook, available curriculum, digital content and lesson-planning tiles.

2. Special education teachers assigned to a specific class/course in STARS/SILK will be
considered teachers of record. (i.e. teachers of self-contained classes)

At this time, schools with special educators teaching self-contained classes with students
of multi-grade levels in one class will need to have the scheduler create a separate class
for every grade level within the class.

The next level of access is “Shared Access” for Non-Teacher of Record. This level of access
requires careful consideration on the part of the principal and the teacher of record. All school
administrators and teachers of record have the ability to share access with non-teachers of record
(other teachers or support staff who provide direct or indirect instruction).
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Teachers of record have the ability to give non-teachers of record one of the following levels of
access:

1. View only — This level of shared access will allow a non-teacher of record or another
teacher of record the ability to view their class list, their gradebook, and the same
curriculum maps (guides) that the teacher of record views. View only access will not
allow another teacher the ability to change or enter grades into a gradebook or to use the
lesson-planning tiles.

e This level of access is recommended for staff providing support to teachers or
students.

e This level of access would be appropriate for department chairs or other
teachers/support staff not providing direct instruction to students.

e In the future, this level of access may in some cases be appropriate to provide to other
teachers of record. For example, if an English teacher and a Biology teacher want to
co-teach a unit or plan across contents they will need the ability to view each other’s
curriculum guides.

2. Full edit - This level of shared access will allow a non-teacher of record (who provides
direct instruction to students) full access to the teacher’s class. The non-teacher of record
will have the ability to have input on the grading process, view the same curriculum maps
(guides) that the teacher of record views; with access and use the lesson-planning tiles to
lesson plan and to assign digital content (classwork, homework, assessments) to a
student.

e This level of access is needed for all non-teachers of record who provide direct
instruction to students. Principals will need to work closely with the teachers of
record to make sure they are sharing this level of access with other teachers or
support staff providing direct instruction to students in their class.

e This level of access needs to be shared with inclusion teachers, teachers, and reading
specialists, as appropriate.

e This level of shared access is appropriate for co-teaching.

The last level of access is “Curriculum View Only Access”. This level of access is not yet
available. In the future, teachers with this level of access will be able to view all available
curriculum and digital content for Grades K—12 but will not have the ability to assign grades to a
gradebook or to use the lesson planning tiles.

e This level of access is proposed for all non-teachers of record.

Additional Information:

The following is a link to the BCPS One Basic Gradebook Training video:
http://vimeo.com/engrade/bcpsonegradebook

Starting from minute 6:26 you can see the tutorial that illustrates how a teacher can share their
class with other teachers:

The full BCPS One Basic Gradebook Training video was also broken down into three shorter
videos. The ‘overview and settings’ video (chapter one) includes the sharing options as well.
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Overview and Settings - http://vimeo.com/92955455
Assignments and Scoring - http://vimeo.com/92955456
Printing and Reports - http://vimeo.com/92955454
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How to Share Access to Your Gradebook, Curricula, and Lesson

Planning Tiles
1. Log into BCPS One using your Active Directory credentials.

Welcome to Baltimore County Public Schools

Usemame or E-mail Address:*

nschiner

Password:

® Baltimore County Public Schools. All right reserved.

2. Select the course for which you would like to share access.

. Your Active Classes

O A Subjects il ANl Grades

1512HomeRm3 HOMERCOM-2 o
151205201008 READING GRADE 18 (o]
%9 151305511008 HEALTH EDUCATION G 21 o
i@ Calencar
29 151305251008 SCIENCE GRADE 1-8 21 2 73 2 o
@ Class Websaes
B Active Classes =] 151305201008 MATHEMATICS GRADE 1-8 20 . 83 18 o

Curriculum and Instruction, Department of Curriculum Operations 8/20/2014



How to Share Access to Your Gradebook, Curricula, and Lesson
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3. Select “Settings” on the left-hand navigation bar.
99990510300134: LANGUAGE ARTS GRADE 3-STAT Gradebook

b+ Gradebook

o Naw Assignmant €3 options || B8 Full sersen A croups 1= Print
W Standards
€ Dashboard = »

@ Class Website

Class Grade Mewr
Assignment

= Lessons

i Course Maps

8 Calendar
¥ Attendance Ava Aouiseby

# Assignments
Bazya Bavidwin
4 Students

Jonzh Coshuin
B Lesson Plans -

& Turn-ins Hailey Eenneott
[# Tests & Quizzes

Mavah Gayay
#® Discussions

Olivia Las
B comments
B Seating Plus Liznz Rakuwoers
% Reposiory iylis Ten
B3 LearnBop

ma Middlebury

-
Bl ReadingWonde e
& Wixie

£3 Settings

Awerage

4. Select the “Teachers” tab along the top of the settings page.
99990510300134: LANGUAGE ARTS GRADE 3-STAT Class Settings

Basic Settings Grade Settings Standards Settings

Class Mame 99990510300134: LANGUAGE @ Ex B
ARTS GRADE 3-STAT

Student Logins

School Year 2014-2015 o The school year
Grading Period 1 o The quarter, trimester, or semester of the year
Period ofthe Day 1 o Ex 1, 1a, 07-08, 2nd
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How to Share Access to Your Gradebook, Curricula, and Lesson
Planning Tiles

5. Select the teacher with whom you are sharing access and the correct permissions level. Use the
“Add User” button to submit changes.

Teacher (Usemna Permissions Primary? Options

Schiner, Micholas (schinernicholas) Full moderator Yes Edit - Drop

Select Teacher v View Only v S

Permissions Levels:

BCPS One allows for several levels of access as related to the gradebook, curriculum maps
(guides) and lesson planning tiles. The levels of access are provided through various user roles
as follows:

For the purpose of obtaining access to BCPS One there are two different categories of teachers.
Teachers of Record and Non-teachers of Record

e A teacher of record is a teacher with students assigned to a class/course in STARS/SILK.
(i.e. classroom teachers, special area teachers)

e A non-teacher of record is a teacher who is not assigned a specific classes/course in
STARS/SILK. (i.e. reading specialist, special educators, resource teachers, ELL teachers,
SLPs, etc.)

Teachers of record (classroom teachers and special area teachers) have the ability to give
non-teachers of record (reading specialists, special educators, consulting teachers, etc.) one
of the following levels of access:

View Only

This will allow a non-teacher of record, para-educators, or support staff the ability to view their
class list, their gradebook, and the same curriculum maps (guides) that the teacher of record
views. View only access will not allow another teacher the ability to change or enter grades into
a gradebook and it will not allow another teacher the ability to use the lesson-planning tiles.
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Planning Tiles

e This level of access is recommended for staff providing indirect support to teachers or
students.

e This level of access would be appropriate for department chairs or other teachers/support
staff not providing direct instruction.

e In the future, this level of access may be appropriate to provide to other teachers of
record. For example, if an English teacher and a Biology teacher want to co-teach a unit
or plan across contents they will need the ability to view each other’s curriculum guides.

Full Edit

This will allow a non-teacher of record, who provides direct instruction to students, full access to
the teacher’s class. The non-teacher of record will have the ability to have input on the grading
process, view the same course maps (curriculum guides) that the teacher of record views; with
access and use the lesson planning-tiles to lesson plan and to assign digital content (classwork,
homework, assessments) to a student.

e This level of access is needed for all non-teachers of record who provide direct
instruction to students. Principals will need to work closely with the teachers of record to
make sure they are sharing this level of access with other teachers or support staff that
provides instruction to students in their class.

e This level of access needs to be shared with inclusion teachers and reading specialists as
appropriate.

e This level of access is appropriate for co-teaching.

The following is a link to the BCPS One Basic Gradebook Training Video:
http://vimeo.com/engrade/bcpsonegradebook
Starting from minute 6:26 you can see the tutorial that illustrates how a teacher can share their

class with other teachers.
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